Oklahoma Chapter Bylaws

Articlel: Name and L ocation

Section 1. Name:

The chapter is named the Oklahoma Chapter of thieydor Technical
Communication, Inc. (STC), which is hereafter chillee Chapter and STC respectively.

The chapter name can be changed by a two-thirdat@eéusiness meeting of the
chapter, if a quorum is present. (A majority of thembers constitutes a quorum.)
Written notification of the motion to change themeamust be given to all chapter
members at least two weeks before the vote. SEGduarters must be advised if the
name is changed.

Section 2. Location:

Members generally work or attend school in theestaf Oklahoma and Arkansas.

Articlell: Affiliates

Guidelines for establishing student chapters avgiged in the Community Handbook,
Chapter 11.

Articlelll: Objectives

The objectives of the chapter are the same as #f@G€C. The objectives are to advance
the arts and sciences of technical communication by

A. Telling our powerful story: actively promoting tpesitive public image and presence
of STC and the technical communication profesgpatylishing and providing access
to information to support the development of tecehcommunication careers; raising
awareness among technical communicators and bedeeters of the business
impact of technical communicators; and adoptingaaketing mindset.

B. Implementing a strategic business model: ensuliag3$TC provides value to
members as well as to industries that employ ST@ees; and ensuring that valued
STC services are available to all STC members.

C. Growing relationships and choosing partners: partgavith other organizations to
sustain and enhance value to STC members; spogsuogatings between related
standard organizations, communication societied aasociated professional
organizations; and encouraging partnerships ardbmhation between STC
communities and academe.
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D. Making money: improving existing revenue streanms @entifying and capitalizing
on new revenue sources.

E. Growing and supporting our leaders: identifyingregting, training, and nurturing
STC leaders; providing incentives for and celebg®TC Heroes; ensuring the
relevance of STC membership for long-term and senembers; and helping student
communities to form, develop, and succeed, an@fdsadership in student
communities.

F. Improving practice through research and educapooviding comprehensive
educational opportunities.

ArticleV: Powersand Constraints

Section 1. Powers:
The powers of the chapter reside in its memberslacted Administrative Council
exercises these powers on behalf of the memberdthip.Administrative Council has

powers to take whatever legal and proper actiomsacessary for the fulfilment of STC
and Chapter purposes.

Section 2. Constraints:

The Chapter is nonprofit, nonsectarian, and noigaart It cannot endorse or disparage a
commercial enterprise, a political platform, oraadidate for public office.

Section 3. Use of Name:

The Chapter name may be used only by persons @etdyy the Administrative
Council and only for chapter and society purposes.

ArticleV. Membership
Membership in the chapter is governed by ArticlédMembership) of the STC Bylaws
(AD-01-2006).

ArticleVI: Administrative Council

Section 1. Membership:
The Administrative Council consists of five membmrduding the President, Vice
President, Secretary, Treasurer, and ImmediateMPasident. All Administrative
Council members are elected by the membershipedsired to conduct chapter

business, the Administrative Council may consuthwiommittee chairs. All members
and participants serve without compensation.
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Section 2. Mestings:

The Administrative Council meets at the requeghefPresident or two of its members.
A majority of the Administrative Council constitgta quorum.

Section 3. Vacancies:

Persons nominated by the President to fill vacanici¢he offices of Vice President,
Secretary, and Treasurer are elected by majoriy @bthe Administrative Council.
Vacancy appointments are not deemed a term ofeoffithin the meaning by STC Bylaws—
Article IV Section 4.

Section 4. Duties of Council Members:

A.

ThePresident exercises general supervision over the affaith®Chapter, presides
at meetings of the Chapter and the Administratigaril, appoints head of Chapter
committees subject to Council approval. The Pregidepresents the Chapter or
designates a representative at local, state, amchational meetings such as
conferences, seminars, and workshops.

TheVice President assumes the duties of the President in the abseniceapacity
of the President and performs such other duties as ttedere or Council may
assign.

TheSecretary keeps minutes of all Chapter and Council meetargsdistributes
these in accordance with set procedures, condfatmbcorrespondence, maintains
records so they are available at any time to tiesi@ent or the Council, and performs
such other duties as the President or Council resiga.

. TheTreasurer supervises the Chapter’s fiscal affairs by prefgpan annual

financial budget and submitting it to the counoil &pproval, preparing an annual
financial report for submittal to the STC’s Treamymaintaining books and records
so they can be inspected any time, and authorayglisbursements.

Thelmmediate Past President attends all Council meetings, counsels the Cowcil
required, and performs such other duties as theideng may assign.

Section 5. Termsof Office:

Members of the Administrative Council are electedtérms of one year, which
corresponds to the period from the announcemeteoélection results to the
announcement of the next election results. They soageed themselves in office as long
as they are elected through procedures outlindakirbociety and Chapter Bylaws.
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Section 6. Council Responsibilities:
The STC Bylaws (Article IX, Communities) specifypappriate Chapter Activities.
The following responsibilities must be discharged:
A. Regularly scheduled program meetings for the mesfilj@(at least five per year).
B. Recruitment of new members and membership proggssin
C. Regular meetings of the Administrative Council &mtle the Chapter’s business.

D. Fiscal controls by means of approved budgets apdraditures and fiscal operations
in accordance with Article IX (Finances).

E. Annual activity reports to the Director-Sponsor amthual fiscal reports to the STC
Treasurer.

F. Compliance with IRS requirements regarding anmiarmation returns.

G. Annual elections conducted by the Nominating Corteaitn accordance with
Article VIII (Elections).

H. An annual business meeting where election restéta@nounced and the committee
managers report to the membership.
ArticleVIIl: Committees
Section 1. Formation:
Committees will be established at the request@fttesident or the Administrative
Council to support Chapter activities. The nornralcedure is to appoint a manager or
committee leader and then to appeal to the memipetskill the committee.

Section 2. Committees:

The following committees help the Administrativeu®ail fulfill their responsibilities to
the membership.

A. The Newsletter Committee prepares and distriblnieChapter’s newsletter at least
five times a year, in the period beginning in Seyier and ending in May.
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B. The Vice President acts as program chair for tlegtn, scheduling meetings that
appeal to all technical communicators to help teaden their knowledge of the
field and strengthen their networks. Meetingsramenally scheduled once a month
from September through May. The Vice President designate representatives in
each of the three major areas of the state: Oklahoity, Stillwater, and Tulsa.
Those area representatives may make arrangemehtsirimespective areas and aid
in the statewide programming. Other chapter a@iimay replace selected monthly
meetings.

C. The emall listserv functions as a central reposgitor job postings in technical
communication positions in the state of Oklahoma surrounding areas. Jobs may
be posted by any STC member by forwarding the amcement to a board member.
Postings do not have to come from STC membershye fposted. STC recognizes
the benefit of posting job openings and encourafjesembers to share this
information with other technical communicators.

D. The Chapter may be requested to help with the ngigf the SW Regional PAO
Competition. The Administrative Council will recgtea member of the Oklahoma
Chapter volunteer to be the coordinator for thdgjng. The coordinator will solicit
other members to act as judges for the competition.

E. The Nominating Committee solicits candidates fer Administrative Council
positions. Whenever possible, there should be tanaliclates for each position.
Election procedures are explained in Article VEIéctions).

F. Other committees may be appointed by the presigean ad hoc basis.

ArticleVIII: Elections
Section 1. Timing:

Chapter officers are elected annually in time Far mew officers to represent the chapter
at the annual STC business meeting and to partécipahe chapter leadership workshop
at the STC annual conference.

Section 2. Committees

The Nominating Committee consists of two to fivennbers, and the President appoints
the committee manager. The Nominating Committeegponsible for selecting
candidates, preparing the ballots, and tallyingvibtes.
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Section 3. Procedure:

A.

B.

The Nominating Committee requests names of caredatbe considered for
election. In addition, it may contact individual mieers for recommendations. The
committee reviews the qualifications and avail&piif the candidates.

The Nominating Committee mails the slate of candisiand ballots to Chapter
members at least one month before the annual ehaygeaess meeting in May, but
no later than April 1, so that results are readyttie chapter annual business
meeting. Whenever possible, the committee shodéd afore than one candidate for
each position.

The ballot should offer a yes or no option for upoged candidates and voting
instruction should clearly identify how many caratigs for each office can be
selected, the date that ballots must be returmabiywdiere the ballots should be
mailed.

All votes are secret and members are not requireiyh their ballots. The voter's
name and address must appear on the return envelope

The Committee counts and records the vote.

» Candidates are elected by a pluratifyotes cast.

» Tie votes are resolved by the majority vote of¢herent Administrative Council.

» If an unopposed candidate receives more negatareghsitive votes, the office
is declared vacant.

. The manager of the Nominating Committee notifies¢chapter membership of the

election results.

Section 4. Special Voting Issues (not including elections):

Whenever possible, special chapter issues suamessciments to the chapter Bylaws
should be included on the annual election ballotydver, the Administrative Council —
by majority vote — may authorize a special baNghen a special election ballot is issued
to the chapter membership, basic election procedanefollowed.

A.

The ballot and instructions are assembled and thilehapter members at least two
weeks before the final date they must be returned.

The Nominating Committee counts and records the.viie votes are resolved by a
majority vote of the Administrative Council.

The results of the election are announced to thalmeeship at the next monthly meeting
or the next newsletter following the election déaall
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Article [ X: Finances
Section 1. Responsibility:

The Chapter Treasurer is responsible for establishibngdget for the chapter’s fiscal
year, and for ensuring accurate financial recordbraporting

Section 2. Deposits:

The Treasurer may deposit chapter funds in any batks a member of the Federal
Deposit Insurance Corporation.

Section 3. Disbursements:

Payment for chapter expenses must be authorizéaebfdministrative Council. Funds
can be withdrawn only over the signature of bothTheasurer and the President or Vice
President.

Section 4. Required Reporting:

The Treasurer must prepare and submit an annweddial report to the STC’s Treasurer.

Article X. Amendmentsto Chapter Bylaws
Section 1. Orientation:

An amendment to the chapter Bylaws may be originayeitie Administrative Council
or by a written petition signed by twenty voting mrwers.

Section 2. Procedure:

A. The originator submits the proposed change to thaifistrative Council for review
and consideration.

B. The Council reviews the amendment to ensure tlairitorms to the STC guidelines
and bylaws.

C. The amendment is approved or rejected. Amendntertte following articles must
be referred to the membership on a ballot and apprequires the affirmative vote
of two-thirds of the votes cast.

» Article I (Name and Location),

» _Article IV (Powers and Constraints),

» Article VI (Administrative Council),

» _Article X (Amendments to Chapter Bylaws), and
» Article XI (Dissolution).
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D. Amendments to the remaining articles may be apprdwyethree-fourths vote of the
entire Administrative Council.

E. The approved amendment is announced to the chaptabers, and the
Administrative Council sends a copy of the revi€ddpter Bylaws to STC
headquarters to be reviewed and included in thpteha file.

Section 3. Scheduled Review:

Chapter Bylaws should be reviewed by the AdministeaCouncil or a special
committee at least once every two years to enbatetie bylaws are responsive to the
current chapter’s situation, problems, and needs.

Article X: Dissolution

The STC board may by two-thirds vote dissolve thepter when it is satisfied that the
chapter is inactive and that there is no reasorfadpe of its immediate revival or when it
is satisfied that such action is in the best irstisref the Society. Chapter dissolution does
not affect the Society membership status of the begmassigned to such chapter.
Members of a dissolved chapter are assigned ua&éfil status or are reassigned to
another chapter or branch if such exists in thegdmegion. Upon dissolution, residual
chapter funds revert to the Society treasury.

Approval date

March 22, 2007
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